Keyboarding 8
Teacher: Mr. Basye
E-mail: jbasye@concordia.k12.mo.us
Description: This class will use heavy emphasis on using the Internet to locate, transfer, and publish information. We will be exploring many of the emerging technologies on the Internet. Students will use and configure web browsers, create a basic HTML document, and correctly use e-mail services. We will use Microsoft Word, Excel, and PowerPoint for our presentations.

Behavior:
Student will be redirected a few times in class before receiving a verbal warning from the teacher.

1st offense:  Verbal warning.

2nd offense:  Principal’s office
3rd offense:  After school detention -1 hour 

Grades: As this class is geared around the exploration of today’s evolving technology, we will mainly be working on projects throughout the semester. There will be assignments, quizzes, and tests along the way to continue to evaluate the student’s progress.

Cheating:

Cheating will not be tolerated no matter how large or small the assignment/exam is.  Cheating will result in zero credit on the assignment/exam, parent contact, and an office referral.  See the student handbook for disciplinary action that results from cheating.

Lab Procedures:
1. Please do not check your email, play games, or open any programs other than the one you are supposed to be working in.  No Internet use unless you have my permission and a signed AUP.  Inappropriate use of the computer results in a discipline slip.  This is your warning!

2. Please do NOT bring food, drinks, or gum into the classroom.  

3. Please ask for help with problems; don’t try to fix them yourself. Please handle the equipment carefully and keep your hand on your own keyboard/mouse. Please do not make any changes to programs that you are not specifically asked to make. Please do not unplug any computer connectors.

4. Please get instructions from me before using the printer.  

Points: 

Attendance - 5pts daily
Projects – 50-100pts (varies on length/difficulty)
Tests – points will vary
Quiz – points will vary 
Worksheets – points will vary 
Final – 100pts



I have read and understand the expectations of this class. 



Student Signature




Date



Parent Signature 




Date



Please sign and return to Mr. Basye by your next class period. 
REMEMBER:�BE RESPECTFUL�BE RESPONSIBLE�BE YOUR BEST








